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Corporate Office
Purchasing Assistant

Position and Responsibilities  

Reporting to the manager, supply chain management, you will join a team of professionals responsible for the procurement of materials, equipment, goods and services, in support of all Cameco’s Saskatchewan-based locations.
You will be responsible for providing support (e.g., clerical expedition of timely and effective purchase of goods and services) as directed by buyers to ensure an uninterrupted flow of materials, supplies and services. Data entry is a key component of this position with the updating and maintaining of vendor data files.  You will also provide relief to designated buyers, as necessary, in the basic purchasing functions. 
Education and Qualifications

You will have a high school diploma with two years of post-secondary education.    Completion of Level 1 of the PMAC Professional Purchaser Program is preferred.  Basic computer skills are essential.
Location

This position is located at the corporate office in Saskatoon. 

Please submit your resume and cover letter, to the corporate human resources department, quoting competition #PMAC C08-047 by January 14, 2008. 








