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Reporting to the Production & Scheduling Coordinator, the position is responsible for coordinating the logistics function of incoming raw materials and supplies and managing outgoing product in an effective manner. Accountable for purchasing packaging, additive and sundry needs for the plant.

KEY AREAS OF RESPONSIBILITY INCLUDE:
1. Manages the relationship and negotiates with various carriers (12) to meet the logistics needs of finished product in the plant to the two main storage locations in an efficient and cost effective manner. Prepares manual invoices, updates and maintains records, and communicates the logistical requirements for the following day. 

2. Manages the relationship and negotiates with carriers for all in-coming trucks and arranges for optimization of back-hauls, in conjuction with the Corporate Logistics Manager. 

3.    Works with scheduling to understand the requirements. Makes decisions regarding the purchase of raw materials for production (break points for freight) based upon the sales forecast. Determines break points for quantity purchased and ensures that inventory levels are sufficient but not excessive.

4. Manages and determines the most effective carriers for loads to various destinations. 

5. Purchases and negotiates rates for sundry supplies, in conjunction with corporate purchasing. Identifies areas where purchase savings are realized. 

6. Coordinates the flow of raw material into the facility from outside storage. Receives raw material into the computer system.

7. Initiates all invoicing and forwards to accounting.  Sets freight rates and handles any invoicing discrepancies when they arise.

8. Maintains the integrity of pricing information for raw material in the computer system to ensure effective invoicing.

9. Balances additives and packaging inventory, as well as, sundry supply inventory on a weekly basis and deals with discrepancies.

10. Communicates and interacts with operations team and personnel. 

11. Analyzes and makes recommendations for purchasing and logistics processes, controls and systems for enhancements.

12. Requires a functional understanding of the production planning and scheduling function and provides back-up support where necessary.

Qualifications:

Post-secondary education preferred in a related discipline; business administration, purchasing and supply chain management. Equivalent experience may be accepted.
Experience:  
Minimum of two years experience in shipping/logistics/inventory/receiving in a manufacturing environment, preferably within the food industry. Experience managing relationships and negotiating contracts or rates is preferred.

Personal:   
Strong planning and co-ordinating skills. Proven multi-tasking skills with the ability to work effectively in high-demand situations. Must possess excellent communication skills. Must be a team player and be organized. 

Only qualified individuals need apply and can submit their resume:     marcia.shutiak@newfoodclassics.com    








820 – 60 Street East – Saskatoon








Fax – 683-5022

The position also offers a very attractive salary and benefit and plan.
Application Deadline:  Friday July 7, 2006

PURCHASING & LOGISTICS COORDINATOR











